Ballinabranna N.S Enrolment Policy:
Introductory Statement:
This enrolment policy is being set our in accordance with the provisions of the Education Act (1998).  The Board of Management trusts that by doing so parents will be assisted in relation to enrolment matters.  The chairperson of the Board of Management, Mr Pat Carter, and the Principal teacher, Joe Doheny, Ballinabranna National School (Role No.17756D) will be happy to clarify any further matters arising from the policy.  The policy was drawn up and ratified by the Board of Management.  Details such as enrolment, staffing etc are updated yearly or as required.
Rationale and Mission Statement:

This Policy aims to ensure that appropriate procedures are in place to enable the school.

· To make decisions on all applications in an open and transparent manner consistent with the ethos and mission statement of the school and legislative requirements.
· To make an accurate and appropriate assessment of the capacity of the school to cater for the needs of applicants in the light of resources available to it.

· To ensure that principles of equality and the rights of parents to send their children to a school of the parents’ choice are respected.

Scoil Naisiunta

Baile Na mBrannach

Enrolment Form

School Ethos

Ballinabranna School is concerned with delivering, by example and instruction, a holistic education to develop the children spiritually, intellectually, physically and socially to their true potential in a vibrant, caring, supportive and happy Christian context while recognising the uniqueness and dignity of all our pupils and having due regard to our relationship with the local and wider community and the environment.

Schedule

A Roman Catholic School(which is established in connection with the Minister for Education) aims at promoting the full and harmonious development of all aspects of the person of the pupil: intellectual, physical, cultural, moral and spiritual, including a living relationship with God and with other people.  The school models and promotes a philosophy of life inspired by belief in God and in the life, death and resurrection of Jesus Christ.  The Catholic school provides Religious education for the pupils in accordance with the doctrines, practices and tradition of the Roman Catholic Church and promotes the formation of the pupils in the Catholic Faith.
General Information:

Ballinabranna National School,

Milford,

Co Carlow.

Tel: 059 91 46253

E-mail ballianbrannans@gmail.com
Denominational Character: Roman Catholic.

Name of Patron: Bishop Denis Nulty
Total Number of Teachers in the School:

· 7 mainstream

· 1 learning support teacher

· 1 Resource teacher full time (shared with one other school)
· 1 Special Needs Assistant
Range of Classes Taught:

All classes from junior infants to sixth class.  The following divisions apply from September 2018:

Junior  Infants – class 1

Senior  Class – class 2

1st Class – class 3

2nd Class – class 4

3rd class & part of 4th Class – Class 5

Part of  4th class & 5th Class – class 6
6th Class – class 7
The school depends on the grants and teacher resources provided by the Department of Education and Science and it operates within the regulations laid down, from time to time, by the Department of Education.  
The school follows the curricular programmes described by the Department of Education and Science, which may be amended from time to time, in accordance with Sections 9 and 30 of the Education Act (1998).

Within the context and parameters of the Department regulations and programmes, the rights of the patron as set out in the Education Act (1998), and the funding and resources available, the school supports the principles of:

· Inclusiveness, particularly with reference to the enrolment of children with a disability or other special educational need;

· Equality;

· Parental choice in relation to enrolment; 
· Respect for diversity of values, beliefs, traditions, languages and ways of life in society.

Application Procedure:

Organisational Aspects:

1.  Communication re enrolment of junior infants will be made through:

a) School Newsletter

b) Parish Bulletin

c) Notes in the local newspaper in February or March of each year. 

2. An enrolment form, information sheet is made available to all parents upon enquiry.

In the case of single parent families in which one parent has custody rights it is the duty of the ‘absent’ parent to make themselves known to the school if they wish to have access to information on their child’s/children’s progress at school.  In the absence of such notification it will be assumed that both parents are sharing information.

3. We encourage all parents to visit the school and meet the relevant class teachers prior to enrolment.

4. On requesting to enrol a child parents will receive the school’s enrolment booklet, which contains:

a) School ethos

b) Record form for completion

c) Information

· School opening hours

· Uniform

· Book list

· Other relevant information – will be available to download from the schools website
· A copy of the School’s Behaviour policy

· A copy of the School’s Discipline policy

· A copy of the School’s Anti-bullying policy

· A copy of the School’s Enrolment policy
· Calendar when available.

5. An open day is held for parents and pupils from 2-3pm on one week evening in June.

Parents are welcomed to the school and shown around.  They then can watch the I.N.T.O video for parents.  They will be given a short address by the Principal and Junior Infant teacher and may raise any questions on issues, which concern them.

A member of the Parents Association may be present to outline the work done by the said organisation.

Provision of Key Information by Parents:
Certain information will be required when children are being enrolled.  The Board provides a specific enrolment application form for this purpose.  Such information includes:

· Pupil’s name, age and address;

· Names and addresses of pupil’s parents/guardians;

· Contact telephone number;

· Contact telephone number in case of an emergency;

· Details of any medical conditions which the school should be aware of;

· Religion;

· Consent for school personnel to administer First Aid;

· Previous schools attended, if any, and reason for transfer, if applicable;

· Any other relevant information; e:g psychological assessments, count

· Orders, barring orders etc
· Permission re photographs.

Decision Making:

Decisions in relation to applications for enrolment are made by the ‘board of Management in accordance with school Policy.  The Board will notify parents of their decision within 21 days of receiving an application.  An application will not be treated as being complete until such time as all requested information has been received.  As a general principle and in so far as practicable having regard to the school’s enrolment policy, children will be enrolled on application provided that there is space available. 

The Board of Management in its enrolment policy also respects the rights of the children already enrolled and the rights of the existing school community.
The Board of Management reserves the right to determine the maximum number of children in each class bearing in mind;
· Health and Safety concerns regarding children and staff,

· Classroom space,

· Multi grade classes,

· Presence of children with special needs,

· DES class size directives,

· Appropriate supports and resources available,

· Time of school year.
The board will have regard for relevant Department of Education and Science guidelines in relation to class size and staff provisions and/or any relevant requirements concerning accommodation, including physical space and the health and welfare of children.

The Board is bound by the Department of Education and Science’s Rules for National Schools, which provide that pupils may only be enrolled at the age of 4 years, and upward, though compulsory attendance does not apply until the age of 6 years.  Junior Infants must be 4years of age by 1st of September of the year of enrolment.
In the event that applications for enrolment exceed/is expected to exceed the number of places available the following decision making process will apply.  The Board will exercise its discretion in the application for the following criteria.  The criteria may include any of the following though not necessarily in that order:

· Whether there are siblings of the proposed new entrant already in the school;

· Ages of the children enrolling;

· Parish boundaries/Diocesan policies;

· First come, first served;

· Children of staff members;

· Lottery;

· Any specific provisions for children of ethnic minorities, including travellers, refugees, asylum seekers etc;

· Ethos considerations; and

· Any other.

Decisions regarding enrolment will be given in writing within 21 days of receiving a complete application.

Junior Infant Enrolment:
Children being enrolled to junior infants (not transferring) will only be enrolled on the first of September with the exception of extenuating circumstances and then solely at the discretion of the Board of Management.

Junior Infant Application for Enrolment:
The application is initiated on receipt by the school of a completed application form signed and dated by one or both parents or guardians.

An acknowledgement and copy of this policy is sent to the applicant.
The Enrolment Process begins in March of the relevant enrolment year and will be evaluated on the basis of the criteria decided by the board.

Enrolment of Children with Special Needs:

In relation to applications for the enrolment of children with special needs the Board of Management will request a copy of the child’s medical and/or psychological report or where such a report is not available, will request that the child be assessed immediately.  The purpose of the assessment report is to assist the school in establishing the education and care needs of the child relevant to his/her disability or special needs and to profile the support services required.

Parents must provide the school with any relevant psychological/medical reports on application.

Following receipt of the report, the Board will assess how the school can meet the needs specified in the report.  Where the Board deems that further resources are required, it will, prior to enrolment, request the Department of Education and Science to provide the resources required to meet the needs of the child as outlined in the psychological and/or medical report.  These resources may include for example, access to or provision of any or a combination of the following: visiting teacher service, resource teacher for special needs, special needs assistant, specialised equipment or furniture, transport services, adaption of elements of the school building or environment or other.

The school will meet with the parents of the child to discuss the child’s needs and the school’s suitability or capability in meeting those needs.  Where necessary, a full case conference involving all parties will be held, which may include parents, principal, class teacher, learning support teacher, special class teacher, resource teacher for special needs or psychologist, as appropriate.

Refusal or Deferral of Enrolment:
The Board of Management reserves the right to refuse enrolment in exceptional circumstances e.g.

a. The pupil has special needs such that, even with additional resources available from DES, the school cannot meet such needs and/or provide the pupil with appropriate education.

b. In the opinion of the B.O.M the pupil poses an unacceptable risk to other pupils, school staff and/or school property.

c. In the opinion of the B.O.M the enrolment would pose a serious health and safety risk to the pupil himself/herself.

Pupils Transferring:

Pupils may transfer to the school at any time, subject to school policy, available space and in some cases, the approval of the Department of Education and Science.  It is a requirement of the Board of Management that information concerning attendance and the child’s educational progress be communicated between the schools.

Code of Behaviour:

The school’s Code of Behaviour is appended to the school’s enrolment policy.  Parents/guardians are required to agree to be bound to the schools code of behaviour as part of the enrolment process.
Appeals Procedure:

Parents who are dissatisfied with an enrolment decision may appeal to the Board of Management.  The appeal must be addressed to the Chairperson of the Board stating the grounds for the appeal, and lodged within ten days of receiving the refusal.  Parents, if unhappy with the outcome of this appeal, may appeal to the Department of Education and Science under section 29 of the Education Act on the official form provided by the Department.  This appeal must be lodged within 42 days of receipt of the refusal by the school to enrol.

The response by the Board of Management to the appeals committee will be prepared by the Chairperson if and when an appeal is initiated.

Name: _________________                                     Date: ___________
Signed on behalf of the Board of Management of Ballinabranna National School.

The policy remains open to review.
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